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ITonoxkeHue o MKOIBHOI OHOJIHOTEKE

1. O0mue noJ10KeHUA
1.1. Hannoe Ilosoxkenne o mkoabHOH OuOamoreke MOY «Otpaanenckas COILL»
pa3pabotaHo B cootBercTBHU ¢ DenepanbHbM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6
obpazoBanun B Poccuiickoit @enepanum» ¢ nameHeHusMu Ha 29 nekabpst 2022 roga u @3 ot
29.12.94 Ne 78-®3 «O O6ubnmoreynom jaene» B penakuuu ot 11 utons 2021 rona, ¢ yu€rom
@enepanpHoro 3akoHa ot 25 wurong 2002 r. Ne 114-®3 «O npoTHBOJIEHCTBUU
AKCTPEMHUCTCKOM ACSATEIHHOCTU» ¢ M3MeHeHussMUu Ha 28 nexadbpst 2022 roga, denepaibHOTO
3akoHa Ne 255-@3 ot 14.07.2022 roga «O KOHTpoOJE 32 AESITEIBHOCTHIO JIMI, HAXOISIINXCS
M0JI MHOCTPAHHBIM BIIMSHUEM», a TakXke YcTaBa o0mieoOpa3oBaTeIbHOM OpraHu3alvu U
IPYIMX HOPMAaTHMBHBIX IPaBOBBIX akTOB Poccuiickoit Penepanuu, periaMeHTHPYIOLIUX
NESTETHFHOCTH 00IIe00pa30BaTEIbHBIX OPTraHU3aITi.
1.2. Nannoe [lonoxxenue o 6ubmuoreke mkoJsl (anee - [lonoxxenne) o003HauaeT OCHOBHbBIE
MIPUHIIUTIIBI, 33/1a9u U QYHKIIUA OMOIMOTEKH B 0Opa30BATEIHHOM YUPEIKICHUH, OTPEIEIICT
OpraHM3aIHIo ACITEeIbHOCTH, YIPaBIeHNE, TOPAIOK MOJIb30BaHUS IKOJIHHONW OMOINOTEKOH, a
TaKKe PErjIaMeHTHUPYeT MpaBa W OOS3aHHOCTU TOJb30BaTelied W PabOTHUKOB OMOIMOTEKH
00111600pa30BaTEIHLHON OPraHU3aIUH.
1.3. Hacrosimee IlomoskeHue perimameHTHpyeT paboTy M Oa3ucHble (PYHKIMH OHUOIMOTEKH
00111e00pa30BaTEIbHON OpraHu3aIlii, KOTopas CIocoOCTBYeT (OPMUPOBAHUIO KYJIBTYPHI
JUYHOCTH YYaIIUXCs IIKOJIBI U TMO3BOJISET MOBBICUTH 3(PPEeKTUBHOCTH MHGOPMAIMOHHOTO
o0cyXuBaHUsl y4eOHO-BOCIIUTATEIbHOMN JAEATEIBHOCTH.
1.4. Hacrosimmee Ilonoxkenue sBiseTcsl JOKaJbHBIM HOPMATUBHBIM aKTOM IIKOJBI U
ompezeNsieT ypoBeHb TpeOoBaHUN K OHUONIMOTEKE KaK K CTPYKTYPHOMY IOJpa3JICICHUIO
o011eo0pa3oBaTeIbHOM OpraHU3aIiH.
1.5. JlesTenbHOCTh OMOIMOTEKU MIKOJBI OPraHU3yeTCs U OCYILECTBISETCS B COOTBETCTBUM C
POCCHICKMMH KYIbTYPHBIMU M 00pa30BaTEIbHBIMU TPATUIUSAMU, a TAKKE CO CIIOKHBIIUMCS
B 00IIecTBE HJICOJOTUYECKUM U TOJUTHYECKHMM MHOrooopasueM. OOpaszoBarenbHas U
npocBeTuTeNbHass (GYHKIUA OUONMOTEKH O0a3upyrOTCs Ha MAaKCHMalbHOM HCIOJIb30BAaHUU
JOCTIDKEHUHM oOIedenoBeyeckoi KynbTypbl. OOecriedeHHOCTh OUOIMOTEKH Y4eOHBIMU,
METOJMYECKUMH U CIPaBOYHBIMHM JOKYMEHTaMH YUUTBIBAETCS MpPHU JIMLEH3UPOBAHUU
00pa3oBaTesIbHON OpraHU3aIH.
1.6. Cornacho ct. 35 n.1 @enepanbHoro 3akoHa Ne 273-03 ot 29.12.12r. «O6 oOpa3oBaHuM
B Poccuiickoit @enepanumy 1IKonbHas OMOIMOTeKa AOCTyNmHA U OecIuiaTHa JUTsl YUTaTeNei,
oOyyaromuxcs, y4dutened u Jpyrux pabOTHUKOB 001e00pa3oBaTeNbHON OpraHU3alHH.
VY 10BIETBOPSAET TaKXKe 3alpoChl poAUTeNell Ha JInTepaTypy MO MeJaroruke u 00pa3oBaHUIO ¢
Y4ETOM MMEIOIINXCS BO3MOKHOCTEH.
1.7. llenu mKkonbHOW OuOMMOTEKH - (opMupoBaHHe o0OWIEH KyJABTYPHl JIMYHOCTH
oOyyaromuxcss Ha OCHOBe YycBoeHusi denepaibHBIX TOCyIapCTBEHHBIX 00pa30BaTEIbHBIX
crangaptoB (PI'OC), comepkanusi 00Ie00pa30BaTENbHBIX MHPOTpaMM, HUX afanTalus K



KU3HHU B OOIIECTBE, CO3/[aHNE OCHOBBI I OCO3HAHHOTO BBIOOPA M MOCIEIYIOIIETO OCBO CHUS
npodeccCHOHANBHBIX ~ 00pa30BaTEIbHBIX IPOrpaMM, BOCHHTAHHE TPaKIAHCTBEHHOCTH,
TPYZIOJIIOOHSI, YBKEHHUS K IpaBaM M CBOOO/aM 4YeIOBEKa, JIIOOBU K OKpYXarollei mpupoe,
Ponune, cembe, popMupoBaHUE 310POBOTO 00pa3a KHU3HH.
1.8. bubnmnoreka pyKOBOACTBYETCS B CBOeW nesaTenbHOCTH [lojokeHHeM O IIKOJbHOM
oubmmoteke, (¢enepaTbHBIMU 3aKOHAMH, YyKa3aMu M pacrnopsokeHusMu Ilpesunenra
Poccuniickoit  ®Denepanuy, IOCTAHOBICHUSMH M pacnopsbkeHussMH  lIpaButenscTBa
Poccuiickoit depepannu 1 UCTIOTHUTENBHBIX OPTaHOB cyObekToB Poccuiickoit denepanym, u
YcraBoMm 0011e00pazoBaTeIbHON OpraHU3aIHH.

2. IlpyHIMNBI 1eITEJILHOCTH IIKOJbHON OU0/IMOTEeKH
2.1. JlesaTenpHOCTh IIKOJIBHOW OMOIMOTEKH OCHOBBIBA€TCS HAa MNPUHIUIAX JIEMOKpPATHH,
ryMaHu3Mma, 001Ie1I0CTYITHOCTH, MIPHOPUTETA 00IIeYeTOBEYECKIX [IEHHOCTEH,
IpaXkITaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS TMYHOCTH.

2.2. TIpoTHBOICHCTBUE IKCTPEMHUCTCKOM JESATEILHOCTH OCYIIECTBIIICTCS IO CIIEAYIOIIIM
OCHOBHBIM HamlpaBJICHUSIM:

MPUHATHAE TTPOPIITAKTUHICCKUX MEP, HAMPABICHHBIX HA TIPEAYIPEKICHNE SKCTPEMHUCTCKOM
JIEATEIbHOCTH, B TOM YUCJIE HA BBIABJICHUE U MOCIEAYIOIIEE YCTPAHEHUE TPUYMH U YCIOBU,
CHOCOOCTBYIOUINX OCYIIIECTBIECHUIO IKCTPEMUCTCKOMN JAEATEIbHOCTH;

BBISIBJICHHE, TPEAYIPEKICHUE U MPECEUCHUE IKCTPEMUCTCKON JEATETHHOCTH OOIMIECTBEHHBIX
U PETUTHO3HBIX 00BEAMHEHUN, UHBIX OpraHu3alni, GU3NYeCKUX JIHII.

2.3. B OubnuoTeke 3ampemiaeTcs W3MIaHUE W PACIPOCTPaHEHUE TICYATHBIX, ayauo-,
ayMOBU3YaJIbHBIX M WHBIX MaTEpUajoB, COJAEPXKAIIUX XOTA Obl OJWH M3 NPU3HAKOB,
MPEyCMOTPEHHBIX YacThiO NepBOM cTaThu 1 DenepanbHoro 3akoHa oT 25 uroist 2002 r. Ne
114-®3 «O mpOTHBOACUCTBUHM SKCTPEMHUCTCKOHN NEATETLHOCTH» (C M3MEHEHHUSIMH Ha 28
nexadps 2022 roga).

2.4. He pomyckaercs HalW4Msl OSKCTPEMHUCTCKUX MaTepuaioB, MPHU3BIBAOIIUX K
OCYILIECTBIICHUIO  OKCTPEMHUCTCKOM  AEATETbHOCTH  JIMOO  OOOCHOBBIBAIOIIMX  WIIU
OTPaB/IBIBAIOIINX HEOOXOJUMOCTh OCYIIECTBIICHUS TAKOW JIEATEIBHOCTH, B TOM YHCJIE TPY/IbI
PYKOBOJMUTENICH HAITMOHAN - COIMAIMCTHYECKOW paboder maptum I 'epmanuu, (ammcTckoi
naptun Wtanuu, myOonukanuid, 0O0CHOBBIBAIOIIMX HMIJIM OIPABABIBAIOLIUX HAIIMOHAIBHOE U
(unn) pacoBoe MPEBOCXOACTBO JUOO OMPABIBIBAIOIINX MPAKTUKY COBEPIICHUS] BOCHHBIX WU
WHBIX TPECTYIUICHUH, HAMpPaBICHHBIX HA MOJHOE WIM YAaCTHYHOE YHHUUTOXXEHHE Kakoil-mubo
STHUYECKOH, COLMATBbHOMN, pACOBOM, HAIIMOHAIBHOMN WIIM PETUTHMO3HOMN TPYIIIIBL.

2.5. Kpome Toro, k TakuM maTepuaiam, B COOTBETCTBHH co CT. 13 DenepaiibHOTO 3aK0HA No
114-®3 oTHOCSATCS:

-ouMaIbHBIe MaTepUabl 3aMPEIEHHBIX YIKCTPEMUCTCKUX OPTaHU3alINIA;

-MaTepuaibl, aBTOPAMHU KOTOPBIX SIBISIFOTCS JIMIA, OCYKJIEHHBIE B COOTBETCTBUU C
MEXIYHApOAHO-TIPABOBEIMU aKTaMHU 3a MPECTYIJICHUS MPOTHB MHpa W 4YeIOBEUecTBa U
CoJIepKallie TPHU3HAKU, MPEIyCMOTPEHHbIE YacThi0O TIEpBOM cTaThu | HACTOSAIIETO
®denepalbHOTO 3aKOHA;

-mo0ble  WHBIE, B TOM YHCIE AaHOHUMHBIC, MaTepHalbl, COJCpXKAIlue TMPU3HAKH,
MpeIyCMOTPEHHBIE YaCThIO MepBoii cTaThl 1 HacTosmiero deaepanbHOrO 3aKOHA.



2.6. B momemennn OubmmoTexkn pasmemaercss DenepanbHBIA CIHCOK 3KCTPEMHUCTCKON
JUTEpaTyphl, YTBEP)KICHHBIH  (enepaabHbIM  OpPraHOM  HCIOJHUTEIBHOH  BJIACTH,
3alpelEHHOM K pacpoCTpaHEeHUI0 Ha Tepputopun Poccuiickoit @enepanuu.
2.7. Tlopsimok noctyna kK OubmmoTeyHbIM (GoHAAM U ApYyrodl O6ubmmoreynoil mHdopmanmu,
MepeYeHb OCHOBHBIX YCIYT M YCIOBHS MX MPEIOCTABICHUS OMOIMOTEKAMH OTPEACISIOTCS B
[IpaBunax noap30BaHusl OUOINOTEKOM.
2.8. OOmeoOpazoBarenpHasi OPTraHU3ANMS HECET OTBETCTBEHHOCTh 3a JIOCTYIIHOCTh U
Ka4ecTBO OMOIMOTEYHO-MH(OPMAITMOHHOTO 00CTYKUBaHHUS OMOINOTEKH.
2.9. Opranmzamus  OOCTYXHBaHHS  YYaCTHHKOB  OOpa3oBaTENbHON  JEATEIHHOCTH
MIPOU3BOJIUTCS B COOTBETCTBUH C IPAaBHJIAMH OXpaHbl TPyJa W TIOKapHOH Oe30MacHOCTH,
CaHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU U HOPMAMH.
2.10. Marepuansl, Ipou3BOAUMbIE U (WJIHM) pacIpOCTpaHseMble MHOCTPAHHBIM areHTOM B
CBSI3W C OCYIIECTBJICHWEM BHJA JEATEIHHOCTH, YCTAHOBICHHOTO CTaThe 4 HACTOSIIETO
®denepallbHOTO 3aKOHA, B TOM YHCIIE Yepe3 CpelCTBa MaccoBOW MHpopManuu U (Win) C
WCTIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «VHTepHEeT», MaTepuasbl,
HarpaBJsieMble MHOCTPAaHHBIM areHTOM B OpraHbl IMyONWYHOW BiacTh, oOpa3oBaTelIbHBIC
opranuzanuu, WHGOpMAIHs, Kacalomascs BHIA ICATEIbHOCTH, PAacIpoCTpaHseMas B TOM
quclie Yepe3 CpeCTBAa MacCOBOW MH(OPMAIMK U (UJTH) C UCHIOJIB30BaHNEM MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTr «MHTepHET», TOJKHBI CONIPOBOXK/IATHCS YKa3aHUEM Ha TO, U4TO
9T Matepuaibl (MHGOpMaNMs) NPOU3BEICHBI, PACIPOCTPAHEHbl W (WJIM) HAaNpaBJIEHbI
MHOCTPAHHBIM areHTOM JINOO KacatoTCsl AEATEIbHOCTH TAKOI0 areHTa.
3. 3apauyu OuOIHOTEKH

3.1. OGecnieueHre y4eOHO-BOCTIMTATEILHON ACSITSIIBHOCTA U CaMOOOpa30BaHMS YUAIIUXCS U
reIaroroB 001e00pa3oBaTeIbHON OpraHU3aIy.
3.2. OO6ecrneueHne ydacTHHKaM oOOpa30BaTeNbHON JIEATETLHOCTH — OOydarommmcs,
nejiaroraM, poaUTeNsIM (3aKOHHBIM NPEICTABUTENAM) ydalluxcsd — J0cTyna K uHdopManuu,
3HAaHUSAM, HJIESIM, KYJIbTYPHBIM LIEHHOCTSIM IOCPEACTBOM MCIOJIb30BAaHUS OMOIMOTEHHO-
MH(GOPMALMOHHBIX PECYPCOB Ha Pa3IMUHbIX HOCUTEIISX:
OyMaxHOM (KHIDKHBIN (OoHA, POH IEPHOTNUECKUX HU3TaHUH);
nudposom (DVD -nuckn);
KOMMYHHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIAX.
3.3. ®opmupoBaHMe y yMTaTENCH HABBIKOB HE3aBUCHUMOIO OMOIMOTEYHOIO I0JIb30BATEIS:
o0Oy4yeHue NO0JIb30BAHUIO KHUTOM.
3.4. Bocnuranue KyJnbTypHOIO U T'PaKJAaHCKOI'O CAMOCO3HAHUS, MOMOILb B COLMAIN3ALUU
oOyyJaromerocs, pa3BUTHM €ro TBOPYECKOI0 NOTEHIIHAA.
3.5. ®opMupoBaHHE HABBIKOB HE3aBUCHUMOIO OMOJIMOTEYHOIO MOJIb30BaTelNsA: OO0ydyeHue
MOMCKY, OTOOPY M KPUTHUYECKO OlleHKe HH(pOpMaLUH.
3.6. CoBepIIeHCTBOBaHHE MPEAOCTABIIAEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX  MH(GOPMALIMOHHBIX  TEXHOJOTMH M KOMIbIOTEpHU3alMW  OMOIMOTEHHO-
MH(POPMALMOHHOH e TeTbHOCTH, (hopMUpOBaHHE KOM(POPTHOM OGUOINOTEYHOM Cpeibl.
3.7. becruiaTHoe mpenOCTaBiIeHUE IIKOJBHUKAM B IOJb30BaHWE Ha BPEeMs IOTy4EHHS
o0pa3oBaHus yUeOHUKOB U YUe€OHBIX TOcoOUi U3 OubaroTeuHoro ouna.

4. OcHOBHBIE (PYHKIIUM IIKOJIbHONH O0HOJINOTEKH
Jlnist peanu3anuy OCHOBHBIX 33/1a4 IIIKOJIbHAs OMOIMOTeKa:
4.1. OcyiiecTBasi€T OCHOBHBIE (PYHKIIUN OUOIMOTEKH — 0Opa3oBarTenbHasi, HHPpOpMaIlMOHHas,
KYJIbTypHasl.



4.2. ®opmupyer (oHA OUOIMOTEUHO-MHPOPMAIIMOHHBIX PECypcoB 0O0IIe00pa3oBaTeIbHON
OpraHu3aIuu:

KOMIUIEKTYeT  yHUBEPCAIbHBIM  (QOHA  yueOHBIMH, XYH0KECTBEHHBIMH, HAyYHBIMH,
CIPAaBOYHBIMH, MEJArOTUYECKUMHU U HAyYHO-TIOMYJISPHBIMH JTOKyMEHTaMHU Ha TPaIUIIMOHHBIX
W HETPAAWIMOHHBIX HOCUTENsX uH(popManuu, yuuThiBasgs DexepanbHBId  CIHCOK
OKCTPEMUCTCKON JIUTEpaTypbl, 3alpelieHHOM K pacHpoCTPaHEHUI0 Ha TEPPUTOPUU
Poccuiickoit @eneparuu, yreepkaeHHbIA DenepanbHbIM OPraHOM HCIIOJIHUTEIIBHOM BIACTH;
nomoyiHsAeT (GOoHJ HHPOPMAIMOHHBIMU pecypcamu cetd MHTteprer, 6a3amMu u OaHKaMu
JAHHBIX JPYTUX YUPEKACHUN U OpraHU3aluii;

OCYILIECTBIISIET pa3MelleHUe, OPraHU3aL1I0 U COXPAHHOCTh TOKYMEHTOB.

4.3. Coznaet nH(OOPMAMOHHYIO TTPOTYKIIHIO:

OpraHM3yeT W BEIEeT CIpaBOYHO-OMONMOrpaduyeckuil ammapaT: KaTanoru (ajagpaBUTHBIN,
CHCTEMATHUYECKH), KapTOTEKH (CHCTEeMAaTHUECKYI0 KapTOTEKy CTaTeid, TeMaTH4ecKue
KapTOTEKH), AJIEKTPOHHBIM KaTaior, 0a3pl JaHHBIX MO Mpoduiato oO1eo0pa3oBaTeNbHOM
OpraHu3aIiy;

paspabaTheIBaeT peKoMeHjaaTelbHble Oulnnorpapuyeckue mocoOus (CIHMCKH, 0030pHI,
yKa3zaTelu ! T.I1.);

obecnieunBaeT UH(HOPMHUPOBAHHE I0JIb30BaTENeH 00 MHPOPMALTMOHHON MTPOIYKIINH.

4.4. OcymectBisger muddepeHnnpoBanHoe OUOIMOTEUHO-UHPOPMAITMOHHOE OOCITY>)KMBAaHUE
00yJaroIIXcsi:

o0cITy>)kMBaHWE YUTATEJICH Ha A0OHEMEHTE, B UNTATLHOM 3aJI¢;

MpeIOCTaBIIsIeT UH(POPMALIMOHHBIE PECYPCHl HA PA3IIMYHBIX HOCHUTENSX Ha OCHOBE M3YUYECHHUS
WX UHTEPECOB U MHPOPMAITMOHHBIX TTOTPEOHOCTEN;

CO37aeT YCIOBHUS MJIs peau3allid CaMOCTOSITEIbHOCTH B OOY4YeHHMH, IO3HABATEIbHOM,
TBOPUYECKOM JIEATEIBHOCTH C OMOPOl HA KOMMYHHKAIIHIO;

CHOCOOCTBYET pa3BUTHIO HAaBBIKOB caMOOOy4deHUs (yd4acTue B CETEBBIX OJUMIIHAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHLIMOHHOTO 00OyUeHus);

opranu3yeT oOyueHHWE HaBbIKaM HE3aBHUCUMOTO OHOJIMOTEYHOro MOJb30BaTeNls U
noTpebuTens HHPOPMAIMH, COJACHCTBYET MHTErpallid KOMIUIEKCa 3HAHUM, yMEHUH U
HABBIKOB PabOTHI C KHUTO# U nHMOopMaLue;

OKa3bIBaeT MH(POPMAIIMOHHYIO MOJJIEPKKY B PEIIEHUH 3ajay, BO3HUKAIOIIUX B MpOIecce UX
yueOHOI, caM000pa30BaTEIbHON U IOCYTOBOM 1€ATEIbHOCTH;

OpraHM3yeT MAacCOBbIE MEpPONPUATHS, OPHUEHTUPOBAHHBIE Ha pa3BUTUE OOIIeH, U
YUTATEIbCKOM KYJIbTYPhl JUUYHOCTH, COJICHCTBYET PAa3BUTHIO KPUTHUYECKOTO MBIIIJICHHSL.

4.5. OcymectBasier nuddepeHunpoBaHHOe OUOIMOTEYHO-UH(OPMALIMOHHOE O0CITyKHUBaHUE
MeJarornyeckux paboTHUKOB:

BBISBIIIET MH(OPMALMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3allpOChl, CBSI3aHHBIE C
oOy4yeHHeM, BOCITUTAHUEM U 3J0POBbEM JIETEH;

co3zaeT OaHK mearornyeckoil MHPOpPMaluu Kak OCHOBBI €IMHOM MH(OPMAIIMOHHOM CITyKOBI
0011e00pa30BaTeIbHOM  OpraHM3aluy, OCYILECTBISET HAKOIJIEHHWEe, CHCTEMaTH3aluio
uH(OpMalNH 0 IpeAMeTaM, pa3eiaM U TeMam;

CIOCOOCTBYET MPOBEJCHUIO 3aHATHH 10 (PopMUPOBaHHIO HH(DOPMAIIMOHHOM KYJIBTYPHI.

4.6. OcymectBasier nuddepeHnnpoBaHHOe OUOTMOTEYHO-UH(POPMAIIMOHHOE OOCITy)KUBaHUE
poauTenel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) 00ydarommxcs:

YJIOBIIETBOPSICT 3ampOoChl IMOJIb30BaTeNe M HMHMOPMHUPYET O HOBBIX IOCTYIJICHHAX B
OoubnuoTeKy;



KOHCYJIFTUPYET 0 BOIPOCAaM y4eOHBIX M3JIaHUH YYAIIUXCS [IKOJIBL.
4.7. OcymiecTBisieT BBeIeHHE HEOOXOAMMOM TOKYMEHTALMH TI0 y4eTy OubarnoTeuHoro Gponaa
1 OOCIIY’)KNBAaHUIO YUTATENICHi B COOTBETCTBUH C YCTAaHOBJIEHHBIM mopsakoMm. 4.8. [TpoBoaut
MOTYJISIPU3ALIMIO JINTEPATYPhI C TOMOUIBIO WHAWBUAYAITBHBIX, TPYIIIOBBIX M MacCOBBIX (HopM
paboTsr (O6ecen, BRICTAaBOK, OMOIMOTpaduiIeckux 0030pOB, OOCYKICHUI KHHUT, YATATEITHCKUX
KOH(EpeHINiA, JHUTEepaTypHBIX BEUepoOB, BUKTOpUH U 1Ap.). 4.9. ObecneunBaer
COOTBETCTBYIOIMI CAHUTAPHO-TUTUCHUUYECKH PEKUM H ONaronpusTHbIC YCIOBUS VIS
oOciyxuBanus uutareneid. 4.10. IIpoBoauT u3ydeHHE COCTOSIHHS YHTATEIBCKOTO CIIpoca
(cremeHH €ro yOOBIETBOPEHHS) C IETbl0 (OPMHUPOBAHUS ONTHMAIBHOTO COCTaBa
oubnuoreynoro gonga. 4.11. Cucremarnyecku MHPOPMUPYET YMUTATENEH O NEATEIbHOCTH
HIKOJIbHOM OuOanoreku. 4.12. @opmupyer OMOINOTEUHBIN aKTUB, MPUBJIEKAET YHUTATENIEH K
y4acTHIO B paboTe COBENIATEIHLHOIO OopraHa — OMOJMOTEYHOTO COBETa M aKTHBA YUTATEIICH.
4.13. ObecrieunBaeT TpeOyeMblli PEXUM XpaHEHUS U COXpPaHHOCTH OmbOimoreyHoro (oHxa,
COTJIACHO KOTOPOMY XpaHEHHE YUeOHHUKOB OCYILECTBIISIETCS B OTIEIBLHOM moMenieHuu. 4.14.
Opranm3yer paboTy MO coxXpaHHOCTH OubIMoTeuHoro ¢oHAa 001eo0pa3oBaTEIHLHOM
OpraHu3aIuH.

5. Opranuszauus AeITeJJbHOCTH OMOJIHOTEKH
5.1. bubnmoreyHo-uHpopMallMOHHOE  OOCITY)KMBAaHUE OCYLIECTBISIETCS HAa  OCHOBE
OnbMmMoTeyHO-MHQOPMAITMOHHBIX ~ PEeCypcoB B cooTBeTcTBHH ¢ DenepanbHbIMU
TOCyJapCTBEHHBIMH 00pa30BaTENIbHBIMUA CTaHAApPTaMH, YYeOHBIM W BOCHHUTATEIBHBIM
IJIaHAMM IIKOJIBL, POTpaMMaMHt, MPOEKTaMU U IJIAHOM paldOThI IIKOJIbHOM OMOIHOTEKH. 5.2.
CrioHcopckasi TOMOIb, TOJydeHHass OWONMMOTEeKONM B BHJE LENEBBIX CPEACTB Ha
KOMIUIEKTOBaHHE (OHAAa W 3aKynKy oOOpyIOBaHHWs, HE BJIEUET 3a COOON CHIDKCHHS
HOpPMaTUBOB U (MJM) aOCOIOTHBIX pa3MepoB (UHAHCHPOBAHUS W3 Oromkera. JleHexHbIe
CpEeICTBa 3a CAAHHYIO OMOIMOTEKOM MaKylIaTypy pacxXoAyloTcsl Ha yAydIlleHHe MaTepHalIbHO-
TEXHUYECKOM 0a3pl OMOIMOTEKH, MOAMUCKY MPO(ECCHOHATBHBIX U3JaHUI, KOMILUIEKTOBAaHUE
(dboHma TOKYMEHTOB.
5.3. O6ueoOpa3oBaTenbHas OpraHu3alys CO3/aeT YCIOBUS Ui COXPAaHHOCTU amlmnaparypsl,
000pyI0OBaHUS U UMYIIIECTBA IIKOJIHHOU OMOIMOTEKH.
5.4. OTBETCTBEHHOCTb 32 CUCTEMAaTHYHOCTh M KaUeCTBO KOMILIEKTOBAHHS OCHOBHOIO (hoHIa
OMOMMOTEKH, KOMIUIGKTOBaHHE Yy4eOHOro (oHAa B COOTBETCTBHU C (enepalbHBIMU
MepeyHsIMU YUeOHHUKOB U Y4eOHO-METOMUECKUX U3JIaHUH, CO3JaHNe HEOOXOIMMBIX YCIIOBUN
Ui JESTeNbHOCTH OUOMMOTEKH HECeT AUPEKTOp IIKOJIbl B COOTBETCTBUU C YCTAaBOM
0011e00pa3oBaTeIbHOM OpraHU3aIUH.
5.5. Pexum paboThl OMOJMOTEKH OMNpeneNsIeTcsl Ieaarorom — OHOJMOTEKapeM B
COOTBETCTBUU C MPABUJIAMH BHYTPEHHETO pacropsiika 0011eo0pa3oBaTeIbHON OpraHU3alluH.
5.6. Ilpu onpenenenuu pexxuma paboTbl OMOIMOTEKH MPpelyCMaTpUBACTCS BbIIEICHUE:!
JIBYX 4acoB pabOyero BpeMEHHU €KEAHEBHO Ha BBITIOJHEHNUE BHYTPUOUOINOTEYHON pabOThI;
OJIHOTO pa3a B MECALl — CAaHUTAPHOIO JIHSA, B KOTOPbII 00CIy)XHBaHUE TOJb30BaTENEeH HE
MIPOU3BOIUTCS;
HE MEHee OJJHOTO pa3a B MeCSI] — METOUYECKOTO JTHS.

6. Opranusanus, ynpaBJjieHHe U IITAThI

6.1. OGmee pykOBOJACTBO OMOIMOTEKONH M KOHTPOJb 3a €€ JEATENBHOCTBIO OCYIIECTBIISET
JUPEKTOP IIKOJIBI, KOTOPBIM YTBEpKIaeT HOPMBI M TEXHOJOTMUECKUE TOKYMEHTHI, IJIaHbl U
oTyeTbl 0 pabore OuOMMOTEKU. [IMpeKTOp HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI



JeATeIbHOCTH OMOIHOTEK, B IIEPBYIO OYEpe/lb, 32 KOMIUIEKTOBAHUE M COXPAHHOCTH ee (OoHa,
a TaK ke 3a co3ganue KoM(popTHOI HHPOPMAIIMOHHOM CPEJIbI TSl YUTATEIICH.
6.2. PykoBOACTBO OMOMMOTEKOW OCYHIECTBIISICT 3aBENyIOIMUNA OUONMHMOTEKOW (Tmemaror —
OuOIMOTEeKaph), KOTOPBI HECET OTBETCTBEHHOCTh B TpEJeNiaX CBOCH KOMIIETEHIIUHU Tepe
JUPEKTOPOM  IIKOJIBI,  OOyJarOMIMMHCS, WX  POOUTEIIMH  (MHBIMA  3aKOHHBIMHU
MPEACTABUTEISIMU) 32 OpraHU3alMI0 M Pe3yJIbTaThl ACSITEIBHOCTH OUOIMOTEKH B
COOTBETCTBUU C (G yHKIIMOHATHHBIMU 00sI3aHHOCTSIMH, MIPETyCMOTPCHHBIMU
KBTH(DUKAIIMOHHBIMH TpeOOBaHUSIMU, TPYAOBBIM JIOTOBOPOM " YcraBom
0011e00pa3oBaTeNbHOM OpraHn3auy.
6.3. [legaror-6mndanorexkapp (bubnuoTekapp) HazHayaercs JTUPEKTOPOM
0011e00pa30BaTeNbHON OpPraHW3aIiy, SBISIETCS WICHOM IEeJarorndeckoro KOJUIEKTHBA W
BXOJIUT B COCTaB TEIarOTHIECKOTO COBETA IIKOJIBI.
6.4. Ilenaror-6mbauoTexaps (OMOIMOTEKAph) OTBEYAET 32 OPraHU3AIMIO PAOOTH OMOIMOTEKH
U PE3yNIbTaThl €€ JIEATEIBbHOCTH, COCTaBJSIET TOJOBBIC TUIAHBI U OTYET O PaboOTe, KOTOpHIE
oOcyxnatorcst Ha [lemarormueckoM coBeTe M yTBEPXKIAIOTCS TUPEKTOpoM. [ 0/10BOM TuIaH
paboThl OMOJMOTEKH SIBISIETCS YacThiO OOIIEro rojJ0BOTO IWiaHa oO0IeoOpa3oBaTeIbHON
OpraHu3aIuH.
6.5. Ha pabGoty B OMONHMOTEKY MIKOJIEI MPUHUMAIOTCS JIHIA, WMEIINE HEOOXOIUMYIO
podecCHOHABEHYIO TIOJTOTOBKY, COOTBETCTBYIONIYIO TPEOOBAHHSIM KBAaTU(UKAITUOHHON
XapaKTePUCTHKH TI0 JODKHOCTH W TIOJIYdEHHOHM  CITCIMATBbHOCTH, ITOATBEPKIEHHYIO
JTOKyMEHTaMu 00 00pa3oBaHWU U (W) KBATH(PUKAIIAN.
6.6. He mnpuaumarorcs Ha pabOTy JnWIla, TPU3HAHHBIC WHOCTPAHHBIMHU areHTaMu B
YCTaHOBJICHHOM 3aKOHOM TTOPSIJIKE.
6.6. I'paduk paboOTBl MIKOJBLHOW OWOTMOTEKM YCTAaHABIWUBAECTCS B COOTBETCTBHH C
pacriicaHueM paboThl 001eoOpa3oBaTelbHOM opraHu3anuu. J[Ba daca pabouero mHs
BBIJICIISICTCS. HAa BBINOJHEHHE BHYTPH OHOMMOTEYHOW paboThl. OmuH pa3 B Mecsl B
OMOJIMOTEKE MTPOBOIUTCS CAHUTAPHBIH JICHb.
6.7. Illltar OMOMMOTEKM W pa3Mepbl OIUIATHI TPyHa, BKJIIOYas JOIUIATBI W HAJA0ABKU K
JOJDKHOCTHBIM ~ OKJIaZiaM,  YCTaHaBIHMBAIOTCS B  COOTBETCTBHH C  JCHCTBYIOIIMMHU
HOPMaTHBHBIMH ITPABOBBIMU JIOKYMEHTAMU C YIETOM 00BEMOB U CIIOKHOCTH PaOOT.
6.8. TpynoBbie OTHOIICHHUS! paOOTHMKOB OMOIMOTEKH M 00111e00pa30BaTEIbHON OpraHU3aINN
PEryIUpPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJDKHBI IMPOTHBOPECYUTH
TPYAOBOMY 3aKOHOAATENILCTBY Poccuiickoit deneparum.
6.9. Ilemaror — OuOJMOTEKAaph TOJUIC)KUT AaTTECTAIlMM B COOTBETCTBUU C TIOPSJIKOM,
ycraHoBlieHHBIM [IpaBurenbctBom Poccuiickori  ®eneparyu, JJ0JDKEH — YAOBJICTBOPSTH
TpeOOBaHHUSAM  COOTBETCTBYIOUIMX  KBAJHU(HUKAIIMOHHBIX  XapaKTEPUCTHK, YcTaBa W
[TomoxeHnus.
6.10. bubnuoTeuHbIit paOOTHUK JOJKEH CTPOro colmroaath HacTosee [lonoxkenue, mpasuiia
1 TpeOOBaHUS OXpaHbI TPyAa U MOXKApHOU OE30MacHOCTH B MOMENICHUH OUOIHMOTEKH U B
0011e00pa30BaTeNbHOM OpraHnu3alum.

7. IIpaBa, 00813aHHOCTH M OTBETCTBEHHOCTh PA0OTHMKOB OHOJIHOTEKH
7.1. Ilenaror-6ubnuoTekapb UMeEET MPaBo:
CaMOCTOSITENILHO BBIOUpaTh (POPMBI, CPEICTBA U METOABI OMOIMOTEYHO-UH(POPMAITMOHHOTO
oOciykuBaHUST 00pa30BATENbHOM W BOCHHUTATENHHON JAEATETLHOCTH B COOTBETCTBUU C
LeIsIMU M 3a7jadyaMu, yKa3aHHBIMU B HacrosimeM [lonoxeHun u YcraBe 00pa3oBaTeNbHOMN
OpraHu3aIui;



-IIPOBOJIUTh B YCTAHOBIIGHHOM TOpPsAKE (aKyJIbTaTUBHBIC 3aHITUS, YPOKA H KPYXKKH
O6nbnmoTeyHo-6nbmuorpaduIeckux 3HaHUN 1 HHPOPMAIIMOHHOHN KYIBTYpPHI;

-OIpeesaTh HICTOYHHKH KOMIUIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

-M3bIMATh U PEATU30BBIBATH TIOKYMEHTHI U3 ()OHJIOB B COOTBETCTBHH C MHCTPYKIUEH 110 y4EeTy
oubnmmorednoro (HoHma;

-ONpPEIeNsTh B COOTBETCTBUHU C IPaBHJIAMH MOJb30BAHUS OWMOIUOTEKOW, YTBEpPKICHHBIMHU
JUPEKTOPOM IIKOJIBI, U O COIVIACOBAHUIO C POJIUTEIBCKMM KOMHUTETOM BHJIbI U pa3Mepbl
KOMIICHCAIIMH yIep0a, HAHECEHHOTO MOJIb30BAaTEIIMHA OHOINOTEKH;

-B3bICKMBATh B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATEIHLCTBOM KOMIICHCAIMIO yIIepoa,
HAHECEHHOI'0 I0JIb30BaTEIsIMM OMOIMOTEKH, 3a HECOBEPIICHHOJETHUX I0Jb30BaTenei
OTBETCTBEHHOCTh HECYT 3aKOHHbIE MPEJICTABUTENH;

-BHOCHUTDH MPEUIOKEHUS AUPEKTOPY LIKOJIBI 110 COBEPLIEHCTBOBAHMIO OIUIATHI TPyHa, B TOM
Yyuciie Haj0aBOK, JOIUIAT U MPEMHUPOBAHHS PAOOTHUKOB OMOIMOTEKH 3a JOTOJTHUTEIHHYIO
paboTy, HE BXOJAIIYI0 B KPYr OCHOBHBIX OO0S3aHHOCTEM pPaOOTHUKOB OWUOIMOTEKH; IO
KOMITCHCAITMOHHBIM ~ MEPOTIPHUSTHSM, CBSI3aHHBIM C  BPEIHBIMH  YCIOBUSMH  TpyZda
(6ubNMMoTEeYHAs MBLTH, IPEBBIIICHHE HOPMATHBA PA0OTHI HAa KOMITBIOTEPE).

-y4acTBOBaThb B  YIpaBieHUU oOIIeo0pa3oBaTelbHOW  OpraHu3anueil B HOpSIKE,
OTpeAeNsIEMOM Y CTaBOM;

-Ha aTTeCTAIMIO COTJIACHO MOPAAKY, U3JI0)KEHHOMY B COOTBETCTBYIOIIMX HOPMATUBHBIX aKTaxX
[IpaBurensctBa PO.

-OBITh MpEACTAaBIEHHBIMU K Pa3IMYHbIM (OpMaM MOOILIPEHUs], HarpagaM U 3HAKaM OTINYHS,
MPEeyCMOTPEHHBIM JJIs1 pA0OTHUKOB 00pa30BaHUs U KYJIbTYPbI;

-y4acTBOBAaTh B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit ®Denepamuu B padote
OMOIMOTEYHBIX aCCOIMALIMI UIH COIO30B.

7.2. Ileparor-oubauorexaph 00s3aH:

-00ecreunTh MOJIb30BaTENIIM BO3MOXKHOCTH pabOThl ¢ HH(OPMALHMOHHBIMU pPeCcypcamu
OUOIUOTEKH;

-MH(POPMUPOBATH NOJIH30BATENEH O BUJIaX MIPEIOCTABISIEMbIX OMOIHOTEKON YCIYT;
-popMupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (elepaJbHbIMU TEPEeUHIMU
yueOHBIX M3aHUN, 00pa3oBaTeNbHBIMU IIPpOrpaMMaMu 001100 pa30BaTeNbHON OpraHU3aIHH,
MHTEpecaMu, NOTPEOHOCTSIMH U 3alIPOCaMU BCEX KaTerOpuil MOJIb30BaTENeH;
-COBEpPIICHCTBOBATh MH(GOPMAIIMOHHO-O0UOIHOTrpadudeckoe U OUOIMOTEYHOE 00CTyKUBAHUE
M0JIb30BaTeNeil;

-00ecreurnBaTh COXPAaHHOCTh UCIOIb30BAHUS HOCUTENIEeH MH(BOpPMAIIUKU, UX CHUCTEMATH3aIUIO,
pa3MelieHe U XpaHeHHe,;

-o0ecrneunBaTh pexuM paboThl B COOTBETCTBUU C MOTPEOHOCTAMHU MOJIb30BaTeNell U paboToi
IITKOJIBI;

-BECTH JOKYMEHTAIMI0 OWOIMOTEKM M OTUUTHIBATHCA B YCTAHOBJIICHHOM TMOPSAIKE Tepen
JIMPEKTOPOM 00111€00pa30BaTENbHON OpraHu3aIH.

7.3. bubnuoTteunslii pabOTHUK HECET OTBETCTBEHHOCTH:!

3a cOONIO/IEHUE TPYAOBBIX OTHOIICHUH, PETIAMEHTUPYEMBIX 3aKOHOAATEIBCTBOM O TPYIE,
[IpaBuiamMu BHYTPEHHETO TPYIOBOTO PACIOPSIKA B IIKOJIE, TPYAOBBIM JOTOBOPOM.

3a BBITIOJIHEHUE PYHKIUN, TPETyCMOTPEHHBIX HacToAuM [looxeHnem.

3a COXpaHHOCTh OWONHMOTEYHBIX (OHIOB B MOPSAIKE, MPEIYCMOTPEHHOM JEHCTBYIOUIUM
3aKoHo1arenbeTBOM Pocceniickont denepannu.



8. IlpaBa u 00513aHHOCTH OJIb30BaTe el OUOIMOTEKH
8.1. TTonp30BaTENIM MIKOJIBHOW OMOITUOTEKH UMEIOT MIPABO:
MoJIy4aTh TOJIHYI0 WHQPOpPMANMI0O O cocraBe OmbmmoTedHoro ¢Gouma, WHGOPMAIMOHHBIX
pecypcax U IpeAoCTaBIIsIEMbIX OMOIMOTEKON IIIKOJIBI YCIyTax;
MOJIb30BAThCS CIPABOYHO-0MOIHOTrpaduuecKuM anmnapaToM OHOINOTEKH;
MOJTy4aTh KOHCYJIBTAIIHOHHYIO IOMOIIb B TIOMCKE U BRIOOPE HCTOYHUKOB MH(POPMALINH;
[I0JIyyaTh BO BpPEMEHHOE II0Jb30BaHHME HAa AOOHEMEHTE W B YUTAJIBHOM 3ajieé IeyaTHbIE
W3JIAHNSA, AyIMOBU3YaIbHBIE IOKYMEHTHI M IPyrue HCTOYHUKHU UH(OPMAIIHH;
IIPOJUIEBAaTh CPOK MOJIb30BAHUS JOKYMEHTAaMU U JINTEPATYpOil;
Y4acCTBOBATh B MEPOTIPHSITHUSAX, TPOBOIUMBIX IIKOIBHOH OMOIHMOTEKOI;
oOpatuarscs Ui pa3penieHus] KOHQIUKTHON CUTyallH K IUPEKTOPY IIKOJIBI.
8.2. TTonp30BaTENIN MIKOJBHOW OUOTMOTEKH 00S3aHbI:
co0Jr01aTh MpaBUiia MOJIb30BaHUSI OMOINOTEKOM;
OEpeKHO OTHOCUTHCS K TNPOW3BEICHHUSM I€4aTH (HE BBIPBIBATh, HE 3arnOaTh CTPAHUII, HE
Je7aTh B KHUTAX MOAYEPKUBAHUH, IOMETOK), MHBIM JIOKYMEHTaM Ha Pa3JIMYHBIX HOCHTEISX,
000pyI0BaHUIO, HHBEHTAPIO;
MOJIb30BAThCS IICHHBIMH U CIIPABOYHBIMH JOKYMEHTAMH W JIHTEPATypod TOJBKO B
TTOMEIIICHUN OMOMOTEKH IIKOJIBI;
yOemuThCsl MpH TOJYyYEeHHUH KHUT B OTCYTCTBUU JePEKTOB, a NpuU OOHApYKEHUU
nporHpopMHupoBaTh 00 3TOM paboTHHKA OnbIMoTekH. OTBETCTBEHHOCTh 32 OOHAPY)KEHHbIE
neQeKThl B cIaBAEMBIX KHUTaX HECET MOCIEIHHM M0Ib30BaTENb;
pacnuchIBaTbCA B YUTATEIHCKOM (OPMYIISIpE 32 KaXAYI0 MOJyYEHHYIO KHUTY (MCKIIIOUEHUE:
oOyyaroruecs 1- 4 kiaccoB);
BO3BpallaTh KHUTY B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;
3aMEHSTh TOKYMEHTbI OMOIMOTEKU B ClTydae X YTPaThl WK MOPYH UM PaBHOLEHHBIMU, JTHOO
KOMIIEHCHPOBATh yIiepO B pa3Mepe, YCTAaHOBIEHHOM MPaBUIIAMHU I0JIb30BAHUS OMOINOTEKOM;
MOJIHOCTBIO PAcCUUTAThCsl ¢ OMOMMOTEKOW MO HMCTEUYEHHWU CpoKa OOydeHus Wi paboThl B
o011eo0pa3oBaTenbHON OpraHu3aum.

9. IopsiAoK MOJIb30BAHMS HIKOJbLHOH OMOJIMOTEKOM

9.1. 3ammce oOyyarmMXCAd W TMEJArOTHYECKUX pPaOOTHUKOB IIKOJIBI B OHOIHOTEKY
MIPOU3BOJIUTCS B MHAUBHUAYAJILHOM HOPSIKE, @ pOAUTENeH (MHBIX 3aKOHHBIX MPEICTaBUTENEH)
oOyuaronmxcs — 10 Nacrhopry.
9.2. Tlepepeructpariys nojib30BaTenel OMOIUOTEKH IPOU3BOIUTCS €XKETOTHO.
9.3. JlokyMeHTOM, MOATBEpPXkAAIOIIUM TPaBO TOJIH30BAHUS OUOIMOTEKOM, SBISETCS
YUTATEIbCKUN HOPMYIISp.
9.4. Yurarensckuii Gopmynsp ¢GUKCUpPYeT HaTy BbIJAYM MOJIH30BATENIO JOKYMEHTOB W3
¢doHa OMOIMOTEKN U UX BO3BPAILEHUS B OMOINOTEKY.
9.5. PaboTta yyacTHHKOB 00pa3zoBaTEIbHON JEATEIHLHOCTH Ha KOMIIbIOTEpE B OMOIMOTEKE
MIPOU3BOUTCS B IPUCYTCTBUM IeJarora — 0MOiIMoTeKaps.
9.6. Paspemaercst paboTta 3a 0JIHUM NEPCOHAIBHBIM KOMITBIOTEpPOM He Oojiee JABYX YEIOBEK
OJIHOBPEMEHHO.
9.7. Tlo Bcem BompocaMm MoOHMCKa HH(POpPMaLUU B ceTh VHTEpHET MOJIb30BaTeNlb MOXKET
oOpamiarbes K mearory — OubamoTekapro.
9.8. 3ampemaercs oOpaiieHue K pecypcam cetu MHTepHeT, MpeAarnoaralouiuM orjary u K
pecypcam, ykazaHHbIM B DesiepaibHOM CIIMCKE SKCTPEMHUCTCKOM JINTepaTyphl.



9.9. PaboTta 3a KOMIBIOTEPOM B YHTAJHHOM 3aJi¢ INKOJIbHON OMOIMOTEKH MPOU3BOIUTCS
COT'JIACHO YTBCPKACHHLIM CAaHHUTAPHO-TUTHCHUYCCKHUM TpCGOBaHI/IHM, a TaKyKC IIpaBuJIaM
OXpaHbI TPYyJIa ¥ MOXKaPHOH 06€30MacHOCTH.

10. Pexomenaauuu no padore ¢ M3JaHUSIMH, BKJIKYEeHHBIMHU B «De/iepaibHbIi CIHCOK
IKCTPEMHUCTCKUX MAaTEPHAJIOB)

10.1. Hacrosmue pexkomeHmanuu (mainee - Pexomenmanuu) pa3paboTaHbl € HEIbIO
peraameHTanuu paboThl OMOIMOTEK C JOKYMEHTaMH, BKIOYEHHBIMU B (heepasIbHbBIN CIIUCOK
OKCTPEMHUCTCKUX MaTepHuanoB (nanee - ®COM), omyOnuKOBaHHBIA Ha O(UIIMATEHOM caiiTe
Munuctepctsa roctunnu Poccuiickoit @enepanuu (http://minjust.ru/ru/extremist-materials) B
cooTBeTcTBUU co cTaTheil 13 denepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.06.2002
N 114-®3 "O npoTuBOAEHCTBUN IKCTPEMUCTCKOM NiesiTenbHOcTH" (1anee - 3akoH N 114-D3).
10.2. PexoMeHmanuu TmpeaHa3HAYeHbl 1 OWOMMOTEK, HAXOMAIIMXCS B  BEICHUU
MunncrepcTBa KynsTypsl Pocculickont @enepannu.
10.3. Opranu3aiust pabOTHI TI0 BEISBICHHUIO JIOKYMEHTOB, BKIIIOUCHHBIX B DCOM
10.3.1. B mensx UCKITIOYSHHS] BO3MOXKHOCTHA MAaCCOBOTO PACIPOCTPAHEHHS SKCTPEMHUCTCKUX
MaTepuaioB OMOJIMOTEKH CAMOCTOSITENIBHO OCYIIECTBIISIOT MPOBEPKY (POHIa HA TIPEAMET
HAJIN4YUS B HEM JIOKYMEHTOB, BKITIOUEHHBIX B DCOM, KoTOpast mpoBOAUTCA:
TIPH TMIOCTYIUICHUH HOBBIX JIOKYMEHTOB B (DOHT;
CUCTEMAaTHYECKH (HE peke OJIHOTO pasa B TpH Mecsla) myrem ceepku @COM co cripaBodHO-
oubnuorpaduueckuM anmnaparom QoHaa OMOINOTEKH.
10.3.2. Ilpu BBISIBIICHWH JTOKyMeHTa, BKiItoueHHOTOo B ®COM, Ha 3Tame KOMIUICKTOBAHHS
(dboHma OH MOXET OBITh BBEIECH B cocTaB ¢GoHAa OMOMMOTEKH, eciin OMOIMOTEeKa SBIISCTCS
neno3utapueM HammonansHOTO OMOMMOTEYHOTO (DOHIAA W XpaHEHHE TAaHHOTO JOKYMEHTa
obycnoBiieHo c¢r. 16 mer. 20 m. 2 denepanbHoro 3akoHa ot 29.12.1994 N 78-®3 "O
oubnmuoreunom gene" wm  DenepanpHbiM 3akoHOM OT  29.12.1994 N 77-®3 "OO6
00s13aTeTLHOM DK3EMILISIPE TOKYMEHTOB'".
B uHBIX ciiydasx yka3zaHHBIM JOKYMEHT HE MOJUIEKUT BKIIOUCHUIO B OMOINOTEUHBIH QOH.
10.3.3. B ciydae BwIsSIBJICHHUSI TOKyMEHTa, BKIOUeHHOT0o B ®COM u yXe HaxXOJsIIerocs B
(dhonae OMOIMOTEKH, PEIICHHE O €r0 COXpPAaHCHUH B (OHAEC MPUHUMACTCS B COOTBETCTBUU C
TpeOOBaHUAMH, YKa3aHHBIMU B M. 2.2 HacTOSIUX PekoMeHnarmii.
10.3.4. Ecom y OMONMOTEKHM HET ONpENeICHHBIX 3aKOHOM OCHOBAHUU JUIsl XpaHEHUs
BBISIBJICHHOT'O JJOKYMEHTa, BKIOYEeHHOro B ®COM, naHHBIM JOKYMEHT MOJUIEKUT CIIHCAHUIO
U mepefaye Ha YTHIIM3AlHUI0 B COOTBETCTBUH C JaHHBIMU PekoMeHanusmMu mo y4ery Qonma.
OcHoBaHue ISl CIIUCAaHUS - HECOOTBETCTBUE MPOMUITIO KOMIIEKTOBAHUS OUOIHOTEKH.
10.4. O6paboTka, ciocoObl XpaHEHHsSI  UCTIOJIb30BaHMS JOKYMEHTa, BKIt0OYeHHOTO B DCOM
10.4.1. Ecnu nokymeHT, BKItodeHHbII B @DCOM, B COOTBETCTBHHU € 3aKOHOIATEIbCTBOM
JOJIKEH XpaHUThCA B oHAe OMOIMoTeKkH, OMOINOTeKa MPEANPUHUMAET CIeIYIOIINe
JIEUCTBUSL:
Ha W3/IaHUE HAKIEUBACTCS SIPIJIBIK C MOMETKOM [!] (BOCKIMLIATENbHBIN 3HAK), YKa3bIBAIOUIUI
Ha 3allpeT €ro PaclpoCTpaHEHUS;
COCTaBIseTCS AKT 0 HAIMYMH B Oubnnoreke uznanus, BkitodyeHHoro B ®COM (Ipunosxenue
N 1);
JOKYMEHT MPOXOJUT TMOJHYI0 OUOIHOTEYHYI0 00pabOTKy B COOTBETCTBHU C TPEOOBAHHUSIMU
OMOIMOTEYHON TEXHOJIOTUH;
JUIS XpaHEHUs JaHHOTO JOKYMEHTA U aHAJIOTHYHBIX IOKYMEHTOB B OMOIMOTEKE BBIIEISIETCS
CHelHalbHOE MECTO (B 3aBUCHMOCTH OT 00BEMOB - OTJEIbHOE TIOMEIICHHE, 3aKPBITHIT
CTeIIax, mKad ¢ 3aMKOM), Ky/la IEpeMEeNIaloTCs BCe JOKYMEHTHI, BKItoUeHHbIe B DCOM;
MPUKA30M 0 OMOIMOTEKe Ha3HAYAIOTCS JINIA, OTBETCTBEHHBIC 32 XpaHEHHUE U UCIIOIH30BaHHE
yKa3aHHBIX JOKYMEHTOB;
JIOTTYCK UHBIX JIUI K JAHHOMY (DOHIY 3amperiaeTcs.
10.5. PexxuM MCTIONIB30BaHUS JOKYMEHTOB, BKIIOUeHHBIX B DCOM
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10.5.1. dokymenTsl, BkItoueHHBIe B DCOM, He Moaiexar HUKaKUM BUIaM KOMTUPOBAHUS U
AKCIIOHUPOBAHUS, BBIJIaUe 10 MeKONOIMoTedHoMy aboHemeHTy (MBA), MexayHapoaHOMY
MexOnbaroreunomy abonementy (MMBA) u uepes ciry:x0y 37eKTpOHHON JOCTaBKH
nokymenToB (D/1/1), a Taxke TpaHCIOPTUPOBKE U3 OJAHOTO 3/1aHUSI OMOIMOTEKHU B IPYyroe u
obpatHo.
10.5.2. OsnakomiieHHE C JOKYMEHTaMH, BKIIOUeHHBIMH B @OCDOM, XpaHsAmUMUCT B
OuOIMOTEKE, OCYHIECTBISIETCS B UCKITFOUNTENFHBIX CIYJasix: U IPOBEICHUS CPAaBHUTEILHON
OKCTIEPTH3BI JOKYMEHTOB HA HAJIMYHE IKCTPEMHUCTCKON MH(POPMAIMK BO BHOBD BBISBICHHBIX
Marepuaigax, [pPOBEAECHHUA  HAy4YHO-UCCIIEOBATEIbCKOM  pabOThl UM IHOJArOTOBKHU
AQHTUIKCTPEMHUCTCKUX MPOTAraHIUCTCKAX aKIUH.
10.5.3. OcHoBaHueM ISl MPEIOCTABJICHUS 3aMpAIINBAEMBIX JOKYMEHTOB, BKIIFOUYCHHBIX B
OCM, sBisieTcss MUCBbMO-oOpareHue Ha oduIMaIbHOM OylaHke (eaepabHOTO OpraHa
ucnionHuTeNbHOU BiacTu (Ilpunokenne N 2), HampaBJeHHOE Ha UM PYKOBOJUTEIS
OMOIMOTEKH ¢ POCHOOH BBIIATH JIMIY, YKa3aHHOMY B ITHCHME, 3alpaliiBaeMble JJOKyMEHTEHI.
10.5.4. JIuno, mosyduBIee JOMYCK K paboTe ¢ u3aaHusIMH, BKIIOYeHHBIMU B DCOM, noaet
Ha uMs pykoBoautens oubnuoreku 3assienue (Ilpunoxenue N 3), B KOTOpOM MOATBEPKIAET
CBO€ HaMepeHHe paboTaTb C JOKYMEHTOM, BKIOueHHBIM B @OCOM, colmroxas
TpeboBanus 3akoHa N 114-D3.
10.5.5. B memsax WCKIIOYEHHS pACIPOCTPAHEHHS W3JaHUH, BKIOYEHHBIX B DCOM,
YKa3aHHbBIE JIOKYMEHTHI BBIJIAIOTCS TOJBKO B YUTAIHHOM 3aje, B CIHEIHATBHO OTBEICHHBIX
Mectax. [lo oxoHuaHum pabouero OHS JOKYMEHT BO3BpAIlaeTCs HAa MECTO MOCTOSIHHOTO
XpaHEHUsI.
10.6. BrisiBnenne MHTEpHET-pECYpCOB M OTPAaHHUYCHHUE JIOCTYIIA C KOMITBIOTEPOB OMOIMOTEKH
10.6.1. B mensx UCKITIOYEHUST BO3MOKHOCTH MacCOBOTO PaCIpOCTPaHEHHUsI MaTEPHAIOB,
BKIIOYeHHBIX B DCOM, B OMOIMOTEKaX HE PEKE OAHOTO pa3a B KBapTaJl OTBETCTBEHHBIMHU
JUIAMH 110 BOTIpOocaM HH(OPMALIMOHHBIX TEXHOJOTUH OCYIECTBIIsIETCS OIOKHPOBKA JOCTYIA
C KOMITbIOTEpOB OnbnroTeku k MHTepHET-pecypcam, BKItoueHHBIM B DCOM.
10.6.2. Tlo pesynapraTtam cBepkn DPCOM cC 37MEKTPOHHBIMH JOKyMeHTaMu u MHTEepHeT-
cailTamMu, JOCTYH K KOTOPHIM BO3MOXEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OMOIMOTEKE,
cocTaBisieTcss AKT o 6iokupoBke MuTepHEeT-pecypcoB, BkitoueHHBIX B DCOM (IlpunoxeHue
N4).
10.7. OTBETCTBEHHOCTb.
10.7.1. OTBETCTBEHHOCTD 32 BHINIOJHEHHE JaHHBIX PEKOMEHAALUNA HECET KOMUCCHS,
OTBETCTBEHHAA 3a paboTy ¢ «DenepaibHbIM CIUCKOM 3KCTPEMUCTCKUX MaTEPHUATIOBY, 3a
BBISIBJICHHE, U3bATHE U YHUUTOXKEHHE U3 (PoHAa OMOIMOTEKH TOKYMEHTOB U (PHIIbTPALIHIO
JOCTyIa K caiiTaM, BKIIOYCHHBIX B «DeiepalibHbIA CIUCOK IKCTPEMUCTCKUX MATEPHAIIOBY.
11. 3akar0YuTeJIbHbIEC N0JIOKECHUS

11.1. Hacrosimiee [lonoocenue o wikonvrou oubauomexe siBASETCS JTOKAJIbHBIM HOPMaTHBHBIM

akToMm, mpuHuMaeTcs Ha CoBeTe WHIKOJBI M YTBEp)KIaeTcs (MO0 BBOAUTCS B JICHCTBUE)
MIPUKA30M JAUpEKTOpa 0011eo00pa3oBaTeabHON OpraHu3aIim.

11.2. Bce u3MeHeHHs U JOTMOJIHEHUs, BHOCUMBIE B HacTosee [lonoxenue, opopMiIsitoTcs B
MUCBMEHHON (opMe B COOTBETCTBUHM JECHCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

11.3. Ilonoxxenue o OubIMOTEKe O001IE00pa30BaTEIbHON OpraHU3alMM NpPUHUMAETCs Ha
HeoIlpeAeNeHHbIN cpok. 3meHenus u gononHeHus K [1oy10keHno NpuHUMaroTCsl B IOPSIJIKE,
npeaycMotpeHHoM 11.10. 1. Hacrosimero [onoxenust.

11.4. Tlocne npunstus lonoxxeHus (MM U3MEHEHUN U JOTIOJHEHUHN OTIAENbHBIX MYHKTOB H
pa3aenoB) B HOBOM peqakIliy IpeablIyIas peJaKkiius aBTOMATUYECKH YTPAuYNBALCT CHITY.
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ITpunoxenue 1
K pEeKOMEHJalMsIM

AKT
0 HAJIMYHH U3JIAaHUH, BKIIFOUCHHBIX B (penepaabHbIid CITUCOK

OKCTPEMHUCTCKUX MAaTCpHUaIOB

or" " 20 T

MBp1, Hmxenoanucasmmecs (PO oTBETCTBEHHBIX JIUI] B KOJIMUECTBE HE MEHEE 3-X YeJIOBeK),
COCTAaBWJIM HACTOSIIIUN aKT B TOM, YTO HaMU ObLIa MPOBEJEHA CBEpPKa (elepaIbHOTO CIHCKa
HKCTPEMHUCTCKUX MAaTepUaloB CO CIPaBOYHO-OMONIMOrpaduueckuM amnmapaTtoM K (oHJIam
OMOIMOTEKH.

B pesynpraTre mpoBepku B (OHIEC BBISBICHO (KOJMYECTBO) JOKYMEHTOB, BKJIIOYEHHBIX B
(dbenepanbHBIN CIIUCOK SKCTPEMUCTCKUX MAaTEpUAJIOB.

Cnmcok npuitaraercs.

JlomKHOCTB IMToamnuce



ITpunoxenue N 2
K pEeKOMEHJalMsIM

[Tucpmo-o6paienne
Yrnosou

OJlaHK OpraHU3aIuu

[Tegarory-oubnuoTexapro
B cBs3u ¢ (ykazarh 1iefb) MPOCUM JOMYCTUTH NpeacTaBuTens (hamMuius, UMs, OTYECTBO)
opraHu3aiuy (Ha3BaHHUE) K paboTe ¢ JTOKYMEHTaMH, BKIIOYCHHBIMHU B (heepaibHbIN CIIMCOK
AKCTPEMHUCTCKUX MaTepUasoB.

[Toanuce pykoBOAUTENST OPraHU3AINHI

MII oprannsanumn



ITpunoxenune N 3
K PEKOMEeHIalusIM

[lenarory- 6ubamoTexapro

oT

(®UO)
3aaBienne

B cBsi3u ¢ pabotoii (yka3arh 11en1b) 1o TeMe (yKa3aTb Ha3BaHWE) MPOUIY BbIJaTh MHE U3/IaHUE
(Yka3aTh MOJHOE Ha3BaHUE IOKyMeHTa), [InceMo-o0paleHre OT OpraHu3ay IpuIaracTes.

S nmpenynpexieH, 4To JaHHBIA JOKYMEHT BHECEH B (pefiepaibHbI CIIUCOK AKCTPEMHUCTCKUX
MaTepHUajJoB U HE MOJUIEKUT MACCOBOMY PaclpOCTPAHEHUIO (B TOM 4YHCJIE KOMHMPOBAHUIO U

(dhoTtorpadupoBannio) B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM Poccuiickoit denepamnuu ot
27.06.2002 N 114-®3 "O npoTHBOJICHCTBHH SKCTPEMHUCTCKON AeITEILHOCTH "

ITonmuce

JlaTa
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IIpunoxenne N 4
K PEKOMEHIaIHsIM

AKT
o OnokupoBke MHTEpHET-peCcypcoB, BKIIOYCHHBIX B (heepatbHbIN
CIIMCOK 3KCTpeMUcTcKux Marepuanon (PCOM)

or" " 20 1.

Mp1, Hmxenoanucasimecs (PO oTBETCTBEHHBIX JUI] B KOJIMUECTBE HE MEHEE 3-X YeJIOBEK),
COCTaBWJIM HACTOSLIMH aKT O TOM, YTO HaMU ObljIa MPOBEJICHA CBEPKa (eIepaabHOr0 CIUCKA
9KCTPEMHUCTCKUX MATEPUAJIOB C JIEKTPOHHBIMHA JOKYMEHTaMHU M MHTEepHeT-caliTamu, 10CTyI
K KOTOPBIM BO3MOYKEH C KOMITbIOTEPOB, YCTAHOBJICHHBIX B OMOIHNOTEKE.

B pesynbrare mpoBepKH BBISBIEHO (KOJIMYECTBO) AJIEKTPOHHBIX JOKYMEHTOB U MHTepHeT-
pecypcoB, BKIIOUYEHHBIX B DenepalbHbIi  CHUCOK  SKCTPEMHUCTCKHX  MAaTE€pHasoB.
[IpousBeneHa 6I0KHPOBKA YKa3aHHBIX PECYPCOB.

Cnucok npusiaraercs.

JoIKHOCTD IToamuce
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